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Subject: Request to Attend Intelex Ignite User Conference

Hi [Manager’s Name],
I’d like to request approval to attend [Ignite: North America / Ignite: Europe], taking place in [Dallas: October 7-8, 2026 / Amsterdam: 4-5 November 2026].
This conference is designed specifically for EHSQ and ESG leaders and practitioners, with a strong focus on innovation, best practices, networking, and maximizing the value of our Intelex investment. Attending would directly support my ability to contribute more effectively to our team and broader organizational goals.
Key Benefits to the Business
1. Maximize Our Intelex Investment
Hands-on training sessions and expert-led workshops will help deepen system knowledge, improve adoption, and ensure we’re leveraging the platform to its full potential.

2. Gain Insight into Product Roadmap & Innovation (including AI)
Understanding what’s coming next will allow us to plan ahead, align our strategy, and take advantage of new capabilities as they’re released.

3. Learn Best Practices from Industry Peers
Customer panels, roundtables, and breakout sessions will provide real-world insights from organizations facing similar challenges in EHSQ, ESG, and operational excellence.

4. Access to 1:1 Support via the Expert Bar
Direct time with Intelex experts will allow me to troubleshoot challenges, optimize workflows, and bring back actionable improvements.

5. Strengthen Our Internal Strategy
The insights gained can be shared back with the team to improve processes, drive efficiencies, and support our broader safety and compliance goals.

Cost & Time Consideration
The conference spans 1.5 days and includes training, general sessions, networking, and meals. I will ensure minimal disruption to my responsibilities and will apply key learnings upon return.
The total estimated cost of attending includes:
· Registration: [Insert Cost]
· Travel: [Insert Cost]
· Accommodation: [Insert Cost]

Return on Investment
Following the event, I will:
· Share a summary of key takeaways with the team
· Identify quick-win optimizations we can implement
· Provide recommendations aligned to our current priorities 
Attending Ignite is a valuable opportunity to enhance our use of the platform, stay ahead of industry trends, and bring back insights that will benefit the entire team.
Thank you for considering my request. I’m happy to discuss further.

Best regards,
[Your Name]
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RECONNECT. REIGNITE. REIMAGINE EHSQ.





