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Step One: Merchandise Website

• Head to the new USGBC merchandise website
• https://reg.eventmobi.com/merchandise-sales

• The menu tabs will allow you view the offered merchandise, 
complete with pictures

• When you are ready to place your order, select the purple 
“REGISTER” button in the middle or top right of your screen to 
begin your order form
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Step 2: Fill out order form

• Start with entering your contact information
• This information should be for whomever will be doing the pickup at the 

Merch Hub on-site at the 66th Annual Board of Delegates Meeting

• Select  the purple “NEXT” button on the bottom right of the screen
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Step 4: Tickets Page
• The top of the page will say “REGISTRATION FEES” and the “USGBC 

Order Form” option will be selected for you
• Under “OPTIONS” four drop down menus will display the 

corresponding items
• Using the drop down menus, make the desired selections for 

purchase
• Select  the purple “NEXT” button on the bottom right of the screen
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Step 5: Confirm details, add additional 
orders, etc.
• Verify your selections in the “REGISTRATION SUMMARY”
• If you want to place orders for additional people, please select 

“ADD ANOTHER PARTICIPANT” in the bottom left corner.
• This will take you to a new order form to fill out. This action can be 

repeated for as many attendees as you require

• Once all attendees are reflected in your SUMMARY, select “Pay 
Online”, and then “CONFIRM AND CHECK OUT” on the bottom right
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Step 6: Payment & Check-Out
• Once you select “CONFIRM AND CHECK OUT” in the bottom right corner 

you will be taken to a PayPal payment portal.
• If you do not have a PayPal account, or do not want to use yours, select 

the white “Pay with a Debit or Credit Card” button.
• Enter the email of the person who should receive the receipt and enter 

payment information as prompted. Toggle off the “Create PayPal 
account” button at the bottom and select the blue “Continue as Guest” 
button to complete payment

• Registration confirmation will be provided after payment is processed 
and an email will automatically be sent to the email(s) in the registration 
form
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We’ll see you soon! 


	66th Annual Board of Delegates Meeting �Merchandise Guide
	Step One: Merchandise Website
	Slide Number 3
	Step 2: Fill out order form
	Step 4: Tickets Page
	Slide Number 6
	Slide Number 7
	Step 5: Confirm details, add additional orders, etc.
	Slide Number 9
	Step 6: Payment & Check-Out
	Slide Number 11
	Slide Number 12
	We’ll see you soon! 

